ITpunoxenue Nel
k noctanoBnennto LIK IIpodcoroza Ne 2-6 ot 01 nexadpst 2010 1.
IHOJIO)KEHUE

0 Mpo()cor03HOM OmJieTe M y4eTe YJIeHOB NMpodcoro3a paboTHUKOB rocyJapCTBEHHBIX YUpeKAeHUil U
001IeCTBEHHOT0 00cay:kuBaHus Poccuiickoii @enepanuu

(YTBep:xkneno LentpanbubiM komuTeToM Ilpodcoroza 01 nexadps 2010 roxa)

B cootBerctBuM ¢ 1. 3.2 VYcraBa [Ipodcoroza npunstomy B wieHs! [Ipodcoroza BeigaeTcst MpoQCcor3HbIi
OWJIeT M 3aloNTHACTCS YIeTHAs KapToUKa.

1. MPO®COIO3HbIN BUJIET

1.1. TIpodcoro3uelii Omter (0Opasel MmpuiaraeTcs) SBISACTCS JTOKYMEHTOM, MONTBEPKIAIONIMM YJICHCTBO B
[podcoroze, mpuHAIICKHOCTS K opranu3anuu [Ipodcorosa u ymiaTy WieHCKHX MPOQPCOIO3HBIX B3HOCOB.

1.2. Tlpodcorosnerii Ommer odopmisieTcss PyKOBOIWUTENEM IEPBHYHOM, TEPPUTOPHAIBHOM, pETHOHAIBHOMN
(MexpernoHanbHOM) opranusauuu Ilpodcorosa, npuHsBLIel pemenne o npueMe B [Ipodcoros, 3amonHseTcs
Ha PYCCKOM SI3BIKE, MOAMUCHIBACTCS] PyKOBOIUTEIEM U 3aBEPACTCS MEYaThIO COOTBETCTBYIOIIETO BHIOOPHOTO
oprana [Ipodcoroza.

1.3. BpyueHune mpodcoro3HOTo OmireTa MPOU3BOMUTCS IpeiceaaTeseM MpOopCOIO3HONW OpraHU3allld W €ro
3aMeCcTUTeNIeM He TI03Hee MATH KaJleHIapHbIX JHEH Mocje MPUHATHUS pelieHus o npueme B [Ipodcoros.

1.4. BpyueHue nupo(COrO3HBIX OWIETOB (UKCHUpYeTCs B IEPBHYHOH, TEPPUTOPHAIBHON, pEernoHalbHON
(MexXpernoHanbHOI) opraHmsanuy, npuHsBmeil B Ilpodcoro3, B chenmassHOM JKypHaje, B KOTOPOM
yKa3bpIBaeTcsl (hamMmims, ¥Ms, oTdecTBO WwieHa IIpodcoro3a, Homep mpogcoro3HOro Omiera, OCHOBaHUE A
BBIJIaud (BIEPBbIE, B3AMCEH HCIIOIb30BAaHHOTO, YTPAYEHHOT'0), POCIHCH B IIOIYyYCHUH.

1.5. IIpodcorosneiii Omer xpanutcst y wieHa [Ipodcorosa, MpeapsABISETCS UM IS ITOATBEPIKACHHS
npuHaiexkHoCcTH K [Ipodcorosy.

3anpemnaetcs nepeaaBath Npodcor3HbINA OUIIET B BUE 3aJI0Ta.

1.6. Branku npo()COI3HBIX OMIETOB M3TOTABIMBAIOTCA MO 3aka3y LlenTpambHoro komutera IIpodcorosa mo
YTBEPKIECHHOMY 00pa3ily.

CroumocTh OnaHka Mnpo¢)COIO3HOrO Ouiera omiaaduBaeTcs wieHOM IIpodcoroza, wim  HepBUUYHOM,
TEePPUTOPHATBEHON, pETHOHATBHOH (MeKpernoHansHoi) opranmsanusymu [Ipodcorosa.

1.7. TlocTtynmuBimime B KOMHUTET pPETHOHAIBHOM (MexpernoHanpHOI) opranusamuu [Ipodcoroza OmaHku
po(COIO3HBIX OMIIETOB PETUCTPUPYIOTCA U MIEPEealoTcs Ha XpaHEHHE MaTepHalIbHO OTBETCTBEHHOMY JIMITY I10
aKTy ¢ YKa3aHMEM HMX KOJIMYECTBA U HOMEPOB. YUeT ONaHKOB BEJETCS B KHUTE ydeTa IOIy4YEHHbIX U BbITAHHBIX
POQCOO3HBIX OMIETOB.

2. YYETHAS KAPTOYKA YJIEHA ITPO®COIO3A

2.1. Ydernas kaprouka wieHa I[Ipodcorosza (oOpaser mpuiaraercs) SBISETCS IMEPBHYHBIM H OCHOBHBIM
JOKYMEHTOM ydeTa wieHoB [Ipodcoroza.

2.2. YuetHas kaptouka wieHa [Ipodcoroza opopmisieTcss oTHOBPEMEHHO C BpydeHHEM MPO(COI3HOTO OmileTa
PYKOBOJMTENIEM IIEPBHYHOM, TEPPUTOPHANIBHOW, PErHOHAJIBHOW (MEKPETHOHAJIBHOW)  OpraHH3aluu



Ipodcoroza, 3amoNHACTCS HA PYCCKOM SI3bIKE, MOMAMMCHIBACTCS PYKOBOIUTEIEM U 3aBEPACTCS IEYaThio
cooTBeTcTBYytoIIero oprada [Ipodcorosa.

2.3. YueTHble KapTouku 4ieHOB [Ipodcorosa xpansaTes B nepBu4HON opranuzaun [Ipodcoroza. ObecneueHne
MX COXPaHHOCTH BO3JIAraeTcs Ha MpeJcenaTens NpodCcor03HON OpraHH3aIHH.

Ha ocHOBe y4eTHBIX KapTOYeK B IEPBUYHOW OpraHHM3alld BEAETCS KypHan ydera wieHoB IIpodcorosa, B
KOTOPOM yKa3bIBaeTcs (haMuvs, UM, 0TdecTBO wieHa [Ipodcoro3a, Mecs u rox BerymieHus B [Ipogcoros,
JIaThl TIPUHATHS Ha y4yeT W cHATUS ¢ ydeTa (IIpyM HamM4MM TEXHUYECKUX CPEICTB y4UeT MOXKET BECTHCHh Ha
IEKTPOHHBIX HOCUTEJISX).

2.4. YyetHas kaptouka wieHa [Ipodcoro3a M3roraBInBaeTcsi KOMUTETAMH PETHOHAIBHBIX (MEKPETHOHAIBHBIX )
opranm3anuii [Ipodcoroza mo yrBepxkaeHHOMY 00pasiry.

2.5. Tlpodcoro3Hple OMIIETHI M yYETHBIE KapTOuku Oe3 QoTorpaduii u muaHoi noamucu wieHa [Ipodcorosa
SIBISIFOTCS] HEACHCTBUTEIIHHBIMH.

3. YYET WIEHOB TPO®COIO3A

3.1. Unen IIpodcoroza coctout Ha npo)COIO3HOM yueTe B IEPBUYHON MPOQCO03HOI OpraHu3aliu 10 MECTy
OCHOBHOW paboThl (yueObl) W COXpaHSeT 3TO NpaBO B clyyae NpeKpamleHus paboTel (y4eObl) To
VBOKUTEIGHBIM TIPHYUHAM (BOCIHTAaHWE JAETCH, BBIXOJ HA TICHCHIO, yXOI 3a OOJNBHBIM W HHBAIUAOM,
YBOJIBHEHUE 10 COKPAILICHHIO IITATOB).

3.2. Uneny Ilpodcoro3a, panee cOCTOSBIIEMY B IpyroM mpo¢)cor3e W MPUHITOMY Ha y4eT B OpraHU3alHio
npo¢coro3a paOOTHUKOB TOCYIAPCTBEHHBIX YUYPEKICHWH W OOIIECTBEHHOTO oOcmykuBaHus Poccuiickoit
denepanun, B MPEABIBICHHOM UM IPO(COIO3HOM OHIIETE AeNaeTCcs COOTBETCTBYIOMIAS OTMETKA WM IO €ro
JUYHOM MPOCKOE MOXKET OBITh BBIIaH HOBBIM MPOGCOIO3HBIN OUIIET.

B »TOM citydae B cTapoMm NpoQCOI03HOM OHJIETE AeNaeTcs 3aluch: « _ » 200 rojia 3aME€HEH
Ha mpodOmrer Ne npodcoro3a pabOTHUKOB TOCYIAPCTBEHHBIX YUPEXKICHHH M OOIIECTBEHHOTO
obcyxuBanust POy, ckperuieHHast IOANICEHIO U MeYaThio OpraHu3alHi.

33. B cnyuae mnpumema B IIpodcoro3 BBIOOPHBIM OpraHOM TEPPUTOPUAIBHON  PErHOHAIBHOM
(MexperuoHanpHOM) opranuzauuu Ilpodcoroza (mpu OTCYTCTBUM NEPBUYHON OpPraHU3alMHM 110 OCHOBHOMY
MECTY pabOThl BCTYMAOIIET0) 3TOT OPTaH OIMpEeIsIeT MEPBUYHYI0 OPraHU3allni0, BBIOOPHBIH OpraH KOTOpOn
JOJDKEH PpUHATH WwieHa [Ipodcoro3a Ha mpodcoro3HbI yUerT.

B Takom ke mopsiake pemaercs Bompoc o0 ydere wieHOB Ilpodcoro3a mpm NMKBUIAIMN TPEIIPUITHS,
YUPEXKICHHS, OPTaHU3ALUH.

3.4. B ciygae BeIIa9y HOBOTO PO COI03HOTO OMIIeTa B3aMEH YTPAUSHHOTO WIIH B CBSI3U C HEBO3MOXXHOCTEIO
€ro JalbHEeHIIero MCIojb30BaHUs, roA BeTyruieHUs B [Ipodcoro3 ykas3piBaeTcs Ha OCHOBAaHUHM CBEICHUH,
HUMEIOIIUXCA B YUETHOM KapTOuKe.

3.5. B mpodcoro3HoM OmiieTe U yueTHO# kaprouke uieHa [Ipodcoro3a, moaaBmiero 3asBieHHE O BBIXOJAE U3
IMpodcorosza, aemaercs 06 3TOM OTMETKA, CKpEILIsieMasl MOMUCHI0 MpeceaaTeNs NepBUIHON mpo(COr3HOM
OpraHU3aIuy U IeYaThIO.

3.6. B mpodcorozHoM OmireTe 1 y4eTHOH KapTouke HCKIroueHHOTo u3 [Ipodcoro3a nemaercs 06 3TOM 3ammuch co
CCBUIKOH Ha COCTOSIBIIEECS pELICHHE NPO(COIO3HOTO OpraHa, CKpeIuisseMas IOJIUCHI0 TMpeacenaTelis
MIEPBUYHON TIPOQCOIO3HOM OpraHU3aINy U MTeYaThIO.

3anmch ACIacTCA TOCJIE€ HUCTCUYCHHUA MeECdlla, MPEAOCTaBIAEMOIO Ha O6)KaJ'IOBaHI/IC, HJIN TIOCJIC OTKasa
BBIIICCTOAIICTO HpOCI)COIOSHOFO OopraHa B YIOBJICTBOPCHHHU aIlCJIJIAIIUU.
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